
 

 

Job Description and Person Specification 
Policy Advisor 

 

Responsibility level 
 

Advisor 

FTE 
 

1 

Permanent work location 
 

Office based at either London HQ, Cardiff, Belfast, 
or Edinburgh, or home based, with expectation of 
travel to London HQ for meetings as required 
 

Reporting and accountable to 
 

Head of Health and Social Policy 

Line management responsibilities 
 

None 

Travel requirements 
 

 

 
Role outline 
 
The Policy Advisor will contribute to and support the formulation, development, and 
dissemination of RCM policy relating to health and social care, workforce policy and organisations 
and systems change.  
 
The postholder will provide analytical support, guidance, and advice to colleagues across the 
organisation, as well as liaising with relevant external stakeholders. 
 
The postholder will be expected to:  

• access and provide analysis, information, and advice on their areas of expertise 

• be an operational lead for projects, campaigns, and networks 
 
The postholder will be expected to participate in a cross functional working environment 
 
The postholder will be expected to demonstrate agreed RCM behaviours. 
 

 
Responsibilities 
 
A. Work as part of the External Relations team, offering analysis and evaluation of health, social 

and economic policy that is relevant to maternity and midwifery services in the UK 

B. Support the delivery of key RCM goals and objectives through contributing to papers, 

presentations, publications, and products. 



 

 

C. Represent the RCM on relevant committees, forums and working groups, internally and 

externally. 

D. Assist with the coordination and production of RCM responses to consultations. 

Accountabilities 
 
A. Source and analyse information that may impact on RCM policy and services. 
B. Monitor, analyse and evaluate UK-wide and country specific policy developments and 

disseminate relevant information accordingly. 
C. Assist with the provision of advice and guidance on policy related enquiries. 
D. Work with RCM colleagues to formulate policy and devise and promote campaigns on RCM 

priority issues. 
E. Maintain and update the RCM consultations database and chair regular meetings of the 

Consultations Group. 
F. Produce and contribute to briefings, articles, blogs, and presentations. 
G. Undertake duties as directed by the Head of Health and Social Policy. 

H. Participate within a cross functional team working environment   
I. Ensure compliance with relevant Data Protection legislation                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      

J. Contribute towards and live the RCM Staff Team Vision 

Person Specification 

 Essential 
Educated to degree level or equivalent  ✓ 
Proven and relevant experience of policy, analytical and project work in 
any of the following (or related) areas:  

• the planning and organisation of the health and care sector 
• workforce planning 
• health economics 
• public services policy 
• organisational development 

✓ 

Experience of writing for publication in any of the following areas: 

• planning and organisation of the health and care sector 

• workforce planning 

• health economics 

• public services policy 

• organisational development 

✓ 

Innovative thinking ✓ 
Delivery of high-quality work ✓ 
Ability to make decisions where necessary and refer when appropriate ✓ 
Experience or knowledge of the planning and organisation of the health 
and care sector 

✓ 

Ability to make decisions where necessary and refer when appropriate ✓ 



 

 

Master’s degree, degree, or equivalent qualification in a relevant discipline 
e.g., public policy, government, health economics, employment relations, 
organisational development. 

D 

Ability to demonstrate a clear understanding of the issues facing 
Government and public services, and how these impact on the provision of 
health care and maternity services in the UK and on the working lives of 
RCM members. 

D 

 

Team RCM Skills 

A. Strong IT skills including proficiency in Microsoft Office  
B. Excellent communication skills, both written and verbal 
C. The ability to be flexible and adaptable 
D. A focus on performance and output 
E. A high level of commitment  
F. The ability to take responsibility and to deliver in a timely fashion 
G. Cross functional team working 
H. Managing competing priorities 
 

The post holder may be required to carry out other duties as are within the scope, spirit, and 

purpose of the job. 


